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Introduction 
Wedding Policy and Procedures 
 
The following policy has been established to help the engaged couple promote the true meaning of marriage and 
assist in coordinating the wedding with the overall ministry of Maranatha Bible Chapel and its schedule.  Weddings 
performed at Maranatha must meet biblical standards. Believers and unbelievers will not knowingly be “unequally 
yoked” in marriage. (2 Cor 6:14).  The engaged couple will agree to not cohabitate prior to marriage, and remain 
sexually abstinent prior to the wedding. The Elders must approve all weddings at Maranatha by a 2/3 majority. 
Weddings of couples where there has been a divorce of one or both in the past will only be permitted at Maranatha 
if the divorce or divorces were on biblical grounds, in accordance with the position of the C&MA, or prior to 
salvation. 

 
Wedding Policy procedures Non-members 
 
Non-members: It may be possible for non-members to be married at Maranatha Bible Chapel. Exceptions will be 
considered on an individual basis, requiring approval of the pastoral staff and the Board of Elders. In this case, both 
the engaged couple and the minister performing the ceremony must be in agreement with the Statement of Faith of 
Maranatha Bible Chapel. 
 
In the life of the Church, marriage is a sacred covenant. In a Christian wedding, we give praise to God as the source 
of our love for one another. We ask for God’s blessing and for God’s help as we seek to be faithful in our 
commitments. While there is room for variety and the inclusion of things that help make the service personal, we 
must keep in mind that a Christian wedding is a service of worship. The congregation of Maranatha Bible Chapel is 
pleased to support the planning of weddings based upon this understanding. 
 
Marriage, a gift of God to God's children, is an occasion of God's care and continued support.  Consequently, as 
important as it is that each wedding at Maranatha Bible Chapel reflect the personality and commitments of those 
being married, weddings at Maranatha Bible Chapel are first of all services of worship. The sense of being gathered 
by and before God, being nourished, blessed and challenged by God, and being sent back into the world 
transformed for serving God will guide the planning and shape the wedding rite itself. 
 
When all is said and done, we trust that you will have found your wedding at Maranatha Bible Chapel to be a 
meaningful and joyful beginning to a lifetime as husband and wife, and that those present to witness this beginning 
will be blessed and strengthened for their life-long role of support and encouragement for you and your marriage.  
This guide will introduce you to the wedding policies and procedures of Maranatha Bible Chapel. Please read it 
carefully. If you have any questions or concerns you may contact the church office or the pastor who is working 
with you. 
 
While church buildings provide a beautiful setting for weddings, so much more is involved in a Christian wedding 
than a beautiful environment. The pastor will want to talk with all couples about the meaning of marriage as well as 
the logistics of the wedding service itself. It is important to contact the pastor as soon as possible for an initial 
counseling session. Only after the pastor has been contacted and has met with the couple can the wedding be 
scheduled. 
 
May God bless you as you begin your life together with a lifetime of goodness and joy! 
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Where To Begin... 
1. Please call the church office as soon as possible to check out available dates on the church calendar. You MUST 
first speak to the Secretary or Pastor to see if the date is available. Generally a minimum of 6 months lead-time is 
required for weddings at Maranatha Bible Chapel. In addition, Maranatha Bible Chapel generally celebrates only one 
wedding per weekend. Thus dates fill up fast and far ahead of time. The tentative date will be held for two 
weeks until the church office receives the  Wedding Reservation Form and the Activity Event Form. The 
reservation fee will be applied to overall fees, the balance of which is due one month before the service.   Any 
changes in the date and time of the wedding must be confirmed through the church office immediately. The Church 
Secretary can be contacted through the church at 739-7168. 
 
2. Once you have tentatively reserved an available date on the church calendar, it will be important to meet with one 
of the pastors as soon as possible. Generally, one of the pastors of Maranatha Bible Chapel is expected to preside at 
weddings in the church facilities. If you prefer one of Maranatha Bible Chapel’s pastors, please make this known 
when contacting the church office. If you would like to have another pastor participate in the service with or instead 
of a pastor of Maranatha Bible Chapel, please alert Maranatha Bible Chapel pastor so appropriate discussion may be 
had. Please do not contact the other pastor until you have discussed this with Maranatha Bible Chapel’s pastors. 
The pastors of Maranatha Bible Chapel will have final approval of everything related to the wedding ceremony, 
including the order of service, vows, music selections, and any matters of procedure. 
 
Pre-marital counseling is required prior to the wedding. The couple will meet with the pastor performing the 
ceremony a minimum of six times prior to the wedding date. The focus of these meetings will be to (a) guide you 
through pre-marital preparation conversations and (b) to plan the marriage rite itself.  
 
If you desire the pastor and his spouse to attend a rehearsal dinner or reception, it is appropriate to send them an 
invitation. The pastor will not assume they are invited. 
 
4.   After the date has been confirmed, you will also need to make appointments with the Church Liaison. 
The Church liaison will help you plan the use of the church facilities for the wedding ceremony. She will discuss 
your needs for the ceremony and coordinate your desires with the musicians, custodian, and pastor. She will be 
present at the wedding rehearsal and, of course, be there the day of the ceremony to make sure all runs smoothly 
and well. 

Church Liaison 
The Church Liaison seeks to make the wedding flow smoothly on the actual day of the service. She will meet with 
you to review wedding policies and procedures and to discuss specific plans for your wedding, find out your needs 
and desires and will coordinate with the pastor, the music director, other musicians, the florist and the custodian.  
 
A church liaison will be present for rehearsals and wedding services to assist the wedding party in the use of our 
facilities. Arrangements should be made by the bride or groom with the Church Liaison in order to have access to 
the building at times when the church office is closed. 
 
The church liaison will inform you regarding the rooms at Maranatha Bible Chapel available for dressing and other 
uses, discuss options and ideas for receiving lines, logistical details, and will serve as liaison with everyone involved 
in the wedding. 
 
She will be at the church two hours before the wedding to make sure all is set up to your wishes and to be there 
when the florist arrives. For this reason, it is very important to let your florist know the time he/she should bring 
the flowers so that he/she can get into the church.  
 
The church liaison has full authority to ensure adherence to Maranatha Bible Chapel’s wedding policies and 
procedures. 
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Checks for the various final fees as outlined on the fee schedule should be given to the church liaison a month in 
advance (Pianist, Church Liaison, Wedding Coordinator, use of facility, etc.). 
 
Some couples may choose to have their own Wedding Coordinator. While Wedding Coordinators may advise 
couples in some of their planning, it needs to be understood that the pastor is ultimately in charge and will direct 
the rehearsal.   Approval is considered final only after receiving confirmation from the pastor.  

The Ceremony  
Planning the marriage service will done in direct consultation with the pastor. The pastor will acquaint you with 
resources for planning the ceremony and various options and possibilities related to the marriage ceremony. The 
couple will have a great deal of influence in sculpting of the marriage ceremony so that it both reflects the 
personalities and commitments of the couple and maintains appropriate Christian theological integrity, and a spirit 
of reverence, awe, and worship of the Triune God. 
 
Parents, family members, friends, and attendants may assist in the service by singing solos, reading scripture 
passages, offering prayers, or participation in other ways. This would require additional advance planning and 
consultation with the pastor. The congregation also may be invited to participate in the service through worship 
singing, responsive reading, and special music. 
 
If you are a member of Maranatha Bible Chapel and wish to have your wedding announced in the worship bulletin 
the Sunday preceding the wedding, please speak with the pastor or the church office. 

Music 
Musical selections and musicians must reflect the musical philosophy of our church. All music and musicians must 
be approved well in advance by the officiating pastor and a Maranatha staff pastor.  
 
Music for your wedding should be chosen with care. Music (including the text) chosen for wedding ceremony at 
Maranatha Bible Chapel should be of high quality, and the texts should reflect themes inherent in a Christian 
marriage service, such as praise of God and prayer for God's presence and blessing.  
 
Much good music is available to enrich your marriage service. The music director will be able to assist you in finding 
music you like which will be suitable for your wedding and which adheres to these guidelines. You might consider a 
vocal soloist or ensemble. Other instrumentalists may also be considered. If you wish, the music director and/or 
wedding coordinator can help you locate musicians for employ at your wedding. Their fees will vary, but the average 
cost will be approximately $100.00 per musician. You should expect to pay at least $125.00 to your pianist (certain 
particularly skilled individuals may require a higher fee), and you should verify any musician's specific fees at the 
time you first meet with him/her/them to discuss your wedding music.  

The Rehearsal 
The pastor will conduct the rehearsal. It is important that all will participate in the wedding ceremony attend the 
rehearsal, including: bride and groom, attendants, parents, readers, ushers, ring bearer, flower girl, musicians 
involved. The bride and groom are responsible for alerting these participants to the rehearsal time and place and 
encouraging them to arrive in timely fashion. 
 
The ushers generally seat the congregation before the wedding. The wedding coordinator will give them a training 
session at the rehearsal. You may need to designate one or two of the ushers or other members of the wedding 
party to light candles beforehand. The wedding coordinator will give appropriate instructions. 
Rehearsals generally last between 45 and 60 minutes. 
 

Rehearsal Dinner/Reception: 
The fellowship hall or gym may be reserved for your rehearsal dinner and/or reception (maximum seating capacity: 
280 gym).  No smoking in our facilities, no alcoholic beverages are permitted on our premises.  
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Wedding Bulletins 
You may consider using a printed service folder containing either an outline of the wedding service with a listing of 
the people involved in the ceremony, or the complete marriage service. The latter would be particularly helpful if 
the guests are asked to participate in the service. Various folder designs are available from a local printer or a church 
supply house. 
 
If you would like Maranatha Bible Chapel’s secretary to run off the bulletin, please let the pastor know of your plans 
as soon as possible and have the material to the secretary no later than four weeks prior to the wedding.  
To reprint ceremony or musical selections that are copyrighted, permission to do so must be obtained from 
holder(s) of the copyright. The copyright credits must be noted on the service folder. Please work with the church 
secretary and music director to see that this is done appropriately. 

Candles  
If you choose to use a unity or marriage candle, you must buy your own candles and holders. 
 
There are Candelabras here at the church that are available for your use.  Please consult with the church liaison to 
obtain permission for their use. 

Flowers and Florists 
Simple floral pieces and candles combined with the beauty of the sanctuary will provide a meaningful setting for 
your wedding. You are encouraged to keep additional items as simple as possible.  
 
No adhesive materials may be applied to any church furniture. When applying pew bows, please use floral wire or a 
large rubber band made especially for that purpose. 
 
Local florists have a good concept of beauty and knowledge of wedding etiquette. We encourage you to trust their 
professional integrity and allow them to guide your selections. We expect that each of these local companies will 
work cooperatively with our church liaison in both the appropriateness and timing of the installation of decorations. 
Please give contact information for your florist to the church liaison. 
 
Florists are expected to abide with all of our church policies. The church will not be responsible for any items left 
on the property. The church will be open two hours prior to the wedding for the delivery of flowers. Please consult 
with the church liaison concerning the placement of flowers and other items in the church facilities.  
 
Set-up time should be pre-arranged with the Church Liaison.  
 
Immediately after the wedding, all debris and decorations will be removed. 

Photography 
Careful planning will allow videos and photos to record this special occasion for future enjoyment and to maintain 
the wedding ceremony as a time of worship. 
 
Please ask family and friends not to use flash during the wedding. 
 
Please inform your photographer that he/she is to be unobtrusive at all times. 
 
Photographers may stand in the aisle and use flash when family and friends are being seated and, unobtrusively, 
during the wedding party processional. 
 
Should you decide to take still photographs before the ceremony, all pictures should be completed 30 minutes prior 
to the beginning of the ceremony to avoid undo activity in the narthex or sanctuary as your guests arrive. 
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The following should be observed when taking wedding party and family photographs: 
Do not move church furnishings without approval from the pastor or church liaison. Flowers, flower stands and 
candles may be moved. If you wish to have the pastor in a photo following the ceremony, please inform him of this 
prior to the ceremony.  

Wedding License 
A license from the state of New York is required and can be obtained from the County Court House.  We suggest 
you do this well in advance and put it in a safe place.   
 
Please bring it to the Pastor at the rehearsal. Your marriage will be recorded in the church registry by the secretary.  
 
A certified copy of the official license will be mailed to you. There is a small fee. Please contact them to find out the 
fee.  

Church Guidelines for Use of Facilities 
The church liaison will discuss the following guidelines of Maranatha Bible Chapel with you. It is your responsibility 
to inform all the participants in the wedding of our guidelines for the use of the church and to enlist their 
cooperation. 
 
Religious symbols and permanent furnishings are not to be removed from the chapel area. The altar table and cross 
should not be obscured.  
 
No tacks, nails, pins, screws, or any like objects are to be driven into or attached to walls, floors, pews, or 
furnishings.  
 
Suitable protective coverings should be used under candles, vases, pots, flowers, etc.  
 
No food or drink allowed in the Sanctuary. 
 
The use of rice or confetti is not permitted inside or outside the church building. Consider the use of birdseed, 
bubbles or noisemakers. 
 
Rose petals may be used only on an aisle runner.  
 
Alcoholic beverages and other drugs are strictly prohibited on all church property. It is also expected that wedding 
participants will refrain from the use of alcohol or other drugs before arriving at the church property for the 
rehearsal and wedding. Loud noises, profanity or any other activity inconsistent with a church setting are prohibited. 
Smoking is not permitted in the church building. The staff, Maranatha Bible Chapel, reserve the right and 
responsibility to remove from the property anyone who disregards these policies.  
The church is not responsible for lost or stolen articles. 
 
It is expected that the church facilities (including the dressing rooms and restrooms) will be left clean and orderly, as 
you found them.  

Sound 
The Church Sound Engineer or assistants will be the only persons allowed to use the sound equipment. 
The fee includes hours of time, including rehearsal time and wedding day. 
 

Caterers   
Must consult with the Kitchen Chairperson 
The caterer shall furnish all silver and crystal, detergent, dishtowels, etc.  
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Arrangements shall be made through the Kitchen Chairperson for use of dishwasher.  
The refuse shall be taken to the large refuse container outside the church.  
The kitchen and fellowship hall should be left in good order with tables and chairs in proper place. 
If a professional caterer is used, caterer must agree to cover all damages to facilities or supply equipment.  
The bride and groom are responsible for covering all damages if the caterer does not care for them. 
 

Clean-up Guidelines   
In planning your wedding, please designate help ahead of time. It is the responsibility of the wedding party to see 
that: 

1. The bride and groom are responsible for setting up and taking down of rooms for wedding events 
including the Family Life Center and Fellowship Hall.  

2. All decorations and wedding items are removed from the platform and rooms before leaving the building.  
3. Restrooms are located on the upper level in the narthex area and on the lower level near the children’s 

classrooms. They must be left in the order they were found.  
4. If other rooms are used (i.e. as dressing rooms or nursery), please make sure they are left clean and set up 

the way they were found. 

Custodian  
The Church Secretary will notify the Custodian of all coming weddings. The fee will cover overall cleaning of the 
facilities.  

Additional Information 
The church seats 335 people in the pews.  
The center aisle is 75 feet long. An aisle runner can be rented from the church, if you would like one. It should be 
pinned down, not stapled. The church liaison will assist with this prior to the wedding. 
 
If using wedding bulletins, a small table can be placed in the narthex for them, or ushers can give them to guests as 
they seat them. You may discuss options with the church liaison. 
 
For an evening wedding, the lights in the sanctuary can be adjusted as you wish. Be sure to go over this with the 
church liaison. 

Conclusion 
We want you to know that we care about you and your marriage. Nothing can compare to the bonds of love, freely 
given and accepted with God at the center. We pray that the Lord will grant you grace at this special time in your 
lives and that together you will find in God an eternity of joy. 
 
The following “Ushers Duties” pages have been added for your convenience. Copies are available.  
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Usher's Duties 
 

1. Ushers should arrive at the church before other guests begin to arrive, generally no less than hour before 
the wedding is to begin. 

 
2. Ushers should light any candles to be used for the wedding before the wedding ceremony begins. The 

church liaison will go over this at the rehearsal.  
 

3. The musicians generally begin playing prelude music about twenty-five minutes before the ceremony 
begins. Guests may be seated after this has begun. Please encourage guests to go into the sanctuary, as they 
tend to gather in the entry area. They should all be seated by the time the mothers of the bride and groom 
are to be seated. They may sign the guest book before being seated but if the time is getting short, 
encourage them to sign it afterwards. 

 
4. While ushering people to their places it is appropriate to make small quiet "chit chat" in a gracious, calm 

way. Traditionally, the left side (facing the altar) is the Bride's side and the right side is the Groom's side. If 
most of the guests are seated and it seems to be unbalanced, try to fill up the side with the fewer filled seats. 

 
5. To usher a man and a woman together: Offer the woman your right arm. Ask her if she is family and 

should be sitting in the pews reserved for relatives. If so, seat her in her designated place on your seating 
chart. If not, ask if they are friends of the bride or the groom and then seat them accordingly. The man will 
follow behind and slip into the pew beside her. 

 
To usher two women together: Usher the older woman first with the same procedure as above. Then go 
back to take in the younger woman unless another usher has already taken her in. 
 
To usher two men together: If one of the gentlemen is elderly and seems to need some help, offer your arm. 
Otherwise, do not. If he does not need any help, usher the elder man by you and then have the younger 
man follow. 
 
To usher a single man: Seat him as you would the above scenario. 
 
Children: Boys and girls under the age of 15 or 16 follow along as their parents are ushered up the aisle. 
Guests in a group: If several guests arrive in a group, offer your right arm to the eldest woman and the 
others in the group follow, women first, and are seated together. 
 

6. The grandparents may be seated in the third pew from the front or they may sit in the same row with the 
parents of the respective bride and groom. The church liaison will let ushers know when it is time to seat 
grandparents. Generally, the bride's grandparents are ushered to their seats first. Then the grandparents of 
the groom are seated. 

 
7. The parents generally sit in the second pew from the front though they may sit in row one if desired. At 5 

minutes before the ceremony, as directed by the church liaison, the groom's mother is ushered in by the 
designated usher with her husband following behind. Then the bride's mother will be ushered in. She may 
alone if her husband will be escorting the bride. The wedding coordinator as desired by the bride and 
groom will direct other seating arrangements or timing of seating. 

 
8. If there is an aisle runner, after the seating of the mothers, two ushers will bring it up the center aisle. When 

it is off the roller in the entry area of the church, the wedding coordinator will make sure it is appropriately 
secured. 
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9. After the bride has reached the altar, you may be asked to very carefully and quietly close the doors. You 
may then slip in a side door and have a seat. 

 
10. After the bride and groom have been introduced and are ready to recess down the aisle, open the doors. 

 
11. If it is the wish of the bride and groom, as soon as the wedding party has finished recessing, the ushers who 

ushered in the mothers will go back to escort them out, with the mother of the bride leaving first. 
Grandmothers are escorted out next. Finally, if so instructed by the wedding coordinator, ushers move 
from the front of the sanctuary toward the back, "releasing" guests one pew at a time to exit out the center 
aisle. 

 
12. After the guests have left the sanctuary, wedding pictures may be taken in the worship space. Please take a 

seat so that you will be available when the photographer needs you. 
 

13. After the pictures have been taken, extinguish the candles, replacing the candle lighters. 
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Wedding Fees 

Fees for Members and Adherents of Maranatha Bible Chapel  

(includes children & grandchildren of members) 

Use of Sanctuary No Charge 

Use of Fellowship Hall No Charge 

Sound Engineer  $150 

Pianist $125 

Wedding Coordinator 

Church Liaison (required) 

Honorarium for the officiating pastor 

$250 

$150 

 

Fees for Non-Members 

*Use of Sanctuary and 2 rooms $500 

*Each additional room  $100 

*Use of Fellowship Hall 

*Family Life Center 

$100 

$300 

Pianist $125 

Church Liaison (required) $150 

Sound Engineer (required) 

Wedding Coordinator 

$150 

$250 

*Custodial fees are included in the price. 

  

 Damage:  It is understood that the wedding party takes responsibility for church property, agreeing to 

pay for any damages. 
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Wedding Reservation Form 

Maranatha Bible Chapel 

 

Wedding Date_________________ Time ________________      Arrival time on wedding day______________ 

 

Bride:         Groom: 

Name:  ____________________________________ Name:____________________________________ 

Occupation: _______________________________  Occupation:________________________________ 

Address: _________________________________   Address: __________________________________ 

Cell Phone:________________________________   Cell Phone: ________________________________ 

Home Phone: ______________________________  Home Phone:_______________________________     

Work Phone:  ______________________________  Work Phone: ______________________________ 

Email:  ___________________________________  Email:____________________________________ 

Parent/s of Bride:      Parent/s of Groom: 

Name(s):________________________________  Name(s):__________________________________ 

Name(s): _______________________________  Name(s):_________________________________ 

Phone: ________________________________  Phone:___________________________________ 

Email:  ________________________________  Email:___________________________________ 

Bride’s Stepmother ________________________________________ 

Bride’s Stepfather _________________________________________ 

Groom’s Stepmother _______________________________________ 

Groom’s Stepfather ________________________________________ 

Pastor Officiating______________________________ Pianist____________________________________ 

Florist’s Name______________________________________Contact Person__________________ Phone____________ 

Photographer’s Name________________________________ Phone__________________________ 

Caterer’s Name_____________________________________ Phone__________________________ 

Rehearsal Date & Hour_________________________________________________________________ 

Rehearsal Dinner, Date, & Hour (If Fellowship Hall Is To Be Used)_____________________________ 

Reception Date & Hour (If FLC/Fellowship Hall Is To Be Used)__________________________________ 

 # Guests expected _________________ 

Postlude Receiving line in the narthex of the church  Yes   No 
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Musical Selections are: 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Need rooms for changing before ceremony?   Yes  No  How many? _________________________ 

Arrival time? _________________________________________ 

Other concerns: _________________________________________ 

 

A $200 reservation fee for non-members must be submitted within one week of approval. It will be applied to overall fees. 

The total balance of fees is due one month before the wedding date. If the wedding date is cancelled after fees have been 

paid, all fees, except the reservation fee, will be refunded. Make checks payable to: Maranatha Bible Chapel. 
  

Acknowledgment by Church Liaison ___________________________________________ 


